
HOW ABOUT A LITTLE 
CREDIT? 

A roundtable discussion on best practices for assessing transfer credit



Introductions

• Ryan Snowdon – Senior Admission Coordinator
• Non-traditional applications: Distance, Part-time, Dual Degree, Second Degree

• Curtis Gonyou –Admission and Recruitment Events Coordinator
• On-campus and global recruitment events

• Katie Norris –Admission and Recruitment Assistant
• Transfer credit processing, Incoming International Exchange



Today’s Presentation

• Motivation for submitting presentation proposal to ONCAT

• General information on the transfer process at Queen’s

• Improvements made to Queen’s assessment process

• Q&A

• Live polling questions and discussion



Transferring to Queen’s

• Transfer applications accepted for Arts, Science, Computing Commerce, 
Engineering and Nursing

• Second Degree applications also accepted for Arts, Science and Computing

• Over 1,100 Upper-year applications received in 2017

• Over 3,600 units of transfer credit granted in 2017



The Transfer Credit Process
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Ontario College Transfer Credits
Ontario CAAT 

Applicants

1-year Certificate 
18.0 units for 

Health Sciences

2-year Diploma

Max 18.0 units 
unspecified 

credit*

3-year Diploma

Max 30.0 units 
unspecified 

credit



University Transfer Credits

University 
Applicants

B.A. / B.Sc General

Up to 42.0 units

B.A. / B.Sc 
(Honours)

Up to 57.0 units



Queen’s Transfer Credit History

• As early back as 2014 most information was shared with departments by photocopying 
and sending via internal mail. This included course descriptions, departmental requests 
and statement of transfer credit

• Long delays in departments receiving the information was common and the same was 
true for sending the information back to the Admissions office

• Course assessments were tracked manually. Once returned, credits would be added 
manually to PeopleSoft

• Wait time varied drastically and there was no capacity for pre-assessments before a 
student has been admitted



Advancements to Evaluation Process

A number of changes have been made recently to the transfer credit evaluation 
process at Queen’s to help improve efficiency:

• Electronic course description submission form

• Emailed assessment requests to faculties

• ONTransfer.ca database / Queen’s Database integration 

• PeopleSoft advancements for automation (in testing)



Electronic Submission Process



Assessment Tracking Form



Statement of Transfer Credit



Processing Timelines

• The transfer credit assessment process starts as soon as a student has accepted 
their offer and submitted the required documents

• Assessment requests are emailed out to each department as needed

• Assessments are tracked after the initial email has been sent to the department 
requesting evaluation. Reminder emails sent as required

• Service standard for return of assessments is ideally less than 2 weeks time



Transfer Credits – By the Numbers

• In 2017 Queen’s faculty evaluated over 
1,175 new courses for incoming students

• The Undergraduate Admission transfer 
credit database at Queen’s currently 
holds over 4,600 individual credit 
equivalencies



Interactive Polling

On your mobile device enter the following URL to participate:

Pollev.com/curtisgonyou274



































Thanks for attending! 


